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(No Public Meeting) 

Plat review and approval performed 
by MPC staff internal review 

Stormwater Engineering Division checks plat for CPMSF & easement requirements: 
    Matches the approvable design plans  
    Instrument # showing where the CPMSF has been permanently recorded 
    Easement boundary with metes and bounds 
    Easement area (in square feet) 
    Easement tied to the property boundary 
    Correctly labeled as detention and/or water quality easement 
    Property owner's responsibility note 

YES 

Administrative Plat Review Procedure 
(formerly known as One-Lot Subdivision) 

Does the  
plat require a 

variance, affect 
a JPE, or fulfill 
a court order? 

Surveyor contacts the Stormwater 
Engineering Division secretary to 
ensure that the CPMSF has been 
approved and permanently recorded, 
so as to reference number on plat. 

The required plat signatures are obtained.   

MPC approves plat  (either by internal  
MPC administrative review process or 
full MPC approval process at monthly 
public meeting). 

The Stormwater Engineering Division and the principal/developer 
shall arrange for a preconstruction assistance meeting.  

SITE DEVELOPMENT PERMIT ISSUED

 

GO TO FIGURE 2-4 

FOR CONSTRUCTION 
INSPECTIONS 

Figure 2-3 
Plat Submittal Review 

Stormwater Engineering Division 

Is plat  
required for  

a dedicated street, 
JPE, or CPMSF, or to 

create a legal lot  
of record? 

YES  

(FROM FIGURE 2-2) 

Minor 
Subdivision 

Major 
Subdivision 

NO 

(Public Meeting Required) 

Plat review and approval to be 
performed by entire MPC process 

MPC distributes copies 
to various reviewers 
and begins their review 

Property owner must submit 4 
copies of plat to MPC (no deadline) 

Property owner must submit 10 
copies of plat to MPC by deadline 

Review by others 

Stormwater Engineering Division checks the plat for: 
 Boundary labels and closures  (Section 44 – Min. Subd. Reg.) 
 Adherence with City Stormwater and Street Ordinance 
 Stormwater detention and water quality easements 
 Access easements (or other types of easements) 
 Overall agreement with Minimum Subdivision Regulations 
 Survey control system ties 
 City block and ward numbers 
 Conformance with tentatively approved site development drawings 
 Conformance with Knoxville Major Road Plan  
 Assign M# to all city plats for use in Property Assessor’s office 

Surveyor makes corrections 
and resubmits the correct 
number of plat copies to MPC

NO 

Is a  
CPMSF  

(Covenants)  
required for 

this plat? 

YES 

(as determined by MPC) 

NO Are the final  
plat requirements 

satisfactory? 
YES 

Stormwater Engineering Division signs original 
mylar and assigns the map number.  The surveyor 
then gives the original mylar, 2 mylar copies and 
4 paper copies to MPC.  MPC keeps 1 mylar 
copy and 2 paper copies in the MPC files. 

MPC forwards 1 paper copy to the Knox County Property 
Assessor.  MPC forwards the original mylar, 1 mylar copy 
and 1 paper copy to the Knox County Register of Deeds.  
The mylar copy is recorded.  The original mylar and 1 
paper copy are labeled with recording references. 

The original mylar (with the red number) 
is then returned to Technical Services for 
permanent storage and microfilming.
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) Are  
the final  

plat requirements 
satisfactory to  
Engineering  

Division? 

Review by others 

(as determined by MPC) 

NO 

YES 

Property owner completes CPMSF 
process already underway.  May 
contact Stormwater Engineering 
Division for assistance.

Surveyor is notified in written 
format of plat deficiencies after 
Stormwater Engineering review 

MPC application 
and review fees 

The Stormwater Engineering Division sends a letter to 
the principal/developer, stating that site development 
plans are approvable and authorizing the installation of 
erosion and sediment control measures. 

The developer installs erosion and sediment control measures per approved 
ESCP and as needed to prevent offsite problems.  The design professional 
who stamped the ESCP will then inspect the measures and send a 
signed/stamped letter to the Engineering Division stating that erosion and 
sediment control has been implemented as per the approvable plans. 

Pay the required plat review fees to 
Operations – Engineering Division.   


